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Inbound Menu  

The Inbound menu allows you to receive different types of shipments. Selecting the type of shipment will help 

you enter the information needed for each shipment type. For example, selecting Aircraft will allow you to enter 

a flight number. Choose the type of shipment you are receiving to begin. 

 

 

  

ÅSelect 
Inbound to 
begin

ÅSelect the type 
of Inbound, 
such as Aircraft

ÅFill in 
shipment 
details and 
Save
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Inbound Grid  

The Inbound menu also shows a grid, listing all the shipments you have received. This allows you to select 

shipments to look at or make changes to shipments that have not been closed out. Double click on an item in the 

grid to select it. You may use the search bar above the grid to quickly search for certain items. 

 

 

 
 

  

Select any inbound source to 

begin the receiving process. 

You can select from the icons 

below.   

You can also receive 

loose IRRD (1348) 

information by 

clicking on the Line 

Items Icon.  

       

You can make modifications 

to existing records by double 

clicking a row within this 

grid.  

 

Click the Print Icon to 

generate a Summary 

Report/Detailed Report of 

each Inbound and containers. 

e.g., 1 vessel and 100 40ft 

Seavan containers  
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Inbound Shipments  

This function is used to receive items when a shipment arrives. You may receive the entire contents of the 

shipment or any portion of items.  

 

 

 

  

 

 

 

 

  

Container level information 

would be stored in the 

container grid. You can store 

multiple containers.   

TCN level information 

would be stored in the 

ñShipments Gridò. 

Select ñContainer Info Typeò 

To add Container Type e.g., 

20/40 Seavan, 463L pallets, 

Conex, RO/RO, Multipack, 

Rail, and Other.  

To add in a new Mark For 

(DODAACS, Consignees, or 

Rucs) Select the drop-down 

list and select ñOtherò.  

Select ñShipment Typeò To 

add shipping unitôs info. e.g., 

General Cargo, Commercial, 

Vehicle, Contracts Hazmat, 

Oversized & Weapons. 

 

 

Use Generate button 

to create a new TCN  
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There are four main sections to this screen. 

Truck  Info  

This section is used to enter details about the shipment. These details will remain the same for all items you are 

receiving. 

1. Enter Truck  #.  

2. You may enter the Truck  Descrip. This is a description of the type of truck. This will help you 

distinguish this truck from a bunch of others on the list.  

3. You may enter the B/L Manifest # from the invoice for this shipment.  

4. You may select the Carrier  from the drop-down list to identify that UPS, FedEx, or another carrier 

delivered the shipment. The Carrier Name will  be filled into the field below.  

Container Info 

This section is used to enter details about a container. The container can be a single item, or it could contain 

several boxes that you will also enter, into the software. These details will remain the same for all items within 

the container. It is also possible that you will receive more than one container from this shipment. 

1. You may enter the Type of container you are receiving from the drop-down list. Depending on your 

selection, you will be able to enter more details about this container in the fields below.  

2. You may enter the Description of the container to help you identify it from other containers later.  

Shipment Info 

Generate TCN ï The new auto-generate button will create a standard TCN when the paperwork (MSL or 

DD-1348) is missing from the container, or you need to create a TCN for a new shipment. The system will  

not allow duplicate auto-generated TCNs to be processed. If  a duplicate TCN is identified during handheld 

download, a new TCN will be generated to replace the duplicate. 

1. Enter the TCN. This is the 17-character transportation control number for the box, located on the box 

label.  

2. You may enter the Ship From. This is the 6-character address code for the unit that shipped the box.  

3. Enter the Mark For . This is the 6- character address code for the unit that the box is going to.  

4. Select transportation Priority . 1 is the highest priority and 4 is the lowest.  

5. Select the Piece # if this is a multiple piece shipment, such as box 2 of 4.  

6. Enter the Type Pack. This is a 2- character code, such as BX for a box.  

7. Enter the Weight and Cube of the box.  

8. You may enter the Length, Width , and Height of the box.  

9. You may enter the Storage location of the box if one exists.  

10. You may enter the Shipment Type for the box.  

11. You may enter the Description, Project Code, and Req Del Date (required delivery date) for the box if 

needed.  

12. You may enter information in the TDR field, such as Damaged or Missing Parts. This indicates that 

there is a transportation discrepancy in this shipment.  
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Recent Shipments and Shipments Grids 

These grids display the contents of your shipment. There is a search box just above the grids that you can use to 

find items quickly. 

¶ The Recent Shipments grid displays a list of all containers in this shipment. You may change the sort 

order of the grid by clicking on a header. If you wish to view or print a container report, click on the 

printer icon.  

¶ The Shipments grid displays a list of all shipments within the selected container. You may change the 

sort order of the grid by clicking on a header. If you wish to add line items, you may click on the line 

items icon.  

The buttons towards the bottom perform the following functions: 

¶ Enter Container Details ï This allows you to enter more detailed information about your containers, 

such as the container TCN, address codes, dimensions and weight, and shipment type. This is useful if 

you have more specific information to record about your container.  

¶ Add Container - This allows you to enter another container from the same shipment. Sometimes, 

shipments may have more than one container, such as multiple pallets.  

¶ Add Multi -Piece - This allows you to add a multiple-piece shipment. This happens for various reasons, 

such as when large items are ordered in quantities, like truck tires. They often arrive with the same TCN 

number, but as piece 1 of 4, 2 of 4, etc.  

¶ MSL - This allows you to preview or print an MSL. 

¶ Save - Saves your changes.  
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DODAAC Tables  

 
If you select Other for the Ship From or Mark For  fields, you will be brought to the DODAAC table screen. 

You can add new address codes and include the physical address, phone number, and other details. Once you 

Save this information, you will be able to select it with one click from the drop-down menu in the future. 

 

 
 

  

You can designate a Storage 

Location for each DODAAC 

in your warehouse.  
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Inbound Line Items  

 
If you need to add Line Items details, click on the Line Items button on the Shipment Grid. 

 

 
 

 

 

 

 

 
Once you select the Line Items icon, you will see the following screen.  Enter all the line item details in the 

fields shown below. Required fields are highlighted in blue. Save your entry when finished.  

1. Enter the Mark For . This is the 6-character address code of the location receiving this item. 

2. Enter Document #. The document number for your item must be 14 or 15 alphanumeric characters.  

3. Enter the NSN. This is the national stock number for your item, and it must be 4 to 15 alphanumeric 

characters.  

4. You may enter the Nomenclature. This is the item name, such as the flashlight. This can help identify 

the item later.  

5. You may enter the Qty Received. This is the quantity that you received.  

6. Enter the Unit of Issue, such as EA for each.  

7. Enter the Condition Code. This is a single alpha character that describes the condition of the item, such 

as A for new.  

8. Enter the 3-character Distribution Code.  

9. Enter the RIC From . This 3-character code identifies the Routing Identifier Code that the item came 

from.  

Click the Line Items Icon to 

input line items information, 

such as the doc #, NSN, and 

nomenclature.  
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10. You may use the HAZMAT section to identify hazardous items using the fields on the right.  

Shipping Unit Line Items Grid  

This grid displays the details of your line items. There is a search box just above the grid that you can use to 

find items quickly. You may change the sort order of the grid by clicking on a header. If you wish to view or 

print a report, click on the printer icon. 

The buttons towards the bottom perform the following functions: 

¶ Save - Saves your changes.  

¶ Enter as 1348 ï This allows you to enter a line item by filling in the boxes on a DD1348 layout. This 

can help show you where your data will appear on the document.  

     

 
 

 

 

 

You may also choose to enter your line items details using the Enter as 1348 screen. This gives you a visual 

perspective of where the data appears on the 1348 form. Once you select the Enter as 1348 icon, you will see 

the following screen.  Enter all the line items details in the fields shown below. Required fields are highlighted 

in blue. Save your entry when finished. You may switch back to Normal View at any time. 

  

Click the printer icon 

to generate an IRRD 

1348.   

All added document 

numbers will display 

in the Line items grid.  

Click the ñEnter as 

1348ò button to input 

into a 1348 template.    
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Click the printer icon 

to generate an IRRD 

1348.   

Click the ñNormal 

Viewò button to return 

to normal input.  

template.    

All added document 

numbers will display 

in the Line items grid.  
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Handheld Inbound  

The Inbound menu allows you to receive different types of shipments. Selecting the type of shipment will help 

you enter the information needed for each shipment type. For example, selecting Aircraft will allow you to enter 

a flight number. The Inbound menu also shows a grid, listing all the shipments you have received. Choose the 

type of shipment you are receiving to begin. 

 

 

 

Select Inbound to 

begin the receiving 

process.  

Once the ñInbound Sourceò is 

defined and the containers 

shipping units are received. 

The Source Type and Inbound 

# will be displayed in the grid.  

Select any inbound source 

to begin the receiving 

process. You can select 

from the selections to the 

right. 

 
























































































































































































